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Facilities Officer
Dept: HSE
Reports to: HSE, Facilities & Security Director
Location: Poole, UK

About Rivencore

Rivencore Global Solutions are dedicated to advancing naval technology through innovative engineering and precision manufacturing. 
Our dedicated teams specialise in developing and producing electronic systems and hardware that provide environmental awareness, on-deck aircraft landing aids, corrosion protection and other naval applications within the Defence markets, globally. 
We provide durable, field-testing solutions for shipboard systems, ensuring reliability and performance tested in extreme maritime conditions, with a reputation for high quality and well-engineered products and systems to satisfy customer requirements. 
We supply products that are in use in over 50 countries, often destined for continuous use where reliable operation is essential. 
In a world where cradle-to-grave support and system solutions are becoming the norm, our team of Customer Support Engineers provide the support services necessary throughout the life of the equipment, such as installation, commissioning, training and repair services. 
By working closely with global navies and commercial shipbuilders, we deliver cutting-edge solutions that enhance operational efficiency and safety at sea.

	
	

	Role
overview:
	The Facilities Officer supports the safe, efficient, and compliant operation of the manufacturing site by coordinating maintenance activities, managing contractors, overseeing building services, and ensuring statutory requirements are met. The role helps maintain a productive working environment and supports operational effectiveness across all facility-related processes.

	Specific Job Responsibilities:
	The responsibilities of this position include but are not limited to: 

· Carry out daily review of reporting system and respond to facility-related issues promptly. 
· Coordinate preventive and reactive maintenance tasks across mechanical, electrical, and building fabric assets. 
· Assist & advise the HSE team on electrical maintenance, plumbing, security systems, HVAC. 
· Support space planning, office moves and building layout updates. 
· Support site compliance with UK H&S legislation, including the Health and Safety at Work Act, PUWER, LOLER, COSHH, and fire safety regulations. 
· Monitor contractor performance in support of servicing, repair & installations 
· Assist in procuring facilities-related services, parts, consumables, and equipment. 
· Ensure production areas are maintained to required standards, including lighting, ventilation, power availability, Plant / machinery maintenance and general environment.
· Facilitating weather-related measures such as gritting, clearing snow, drainage. 
· Ensuring safe access routes, walkways, and loading bays remain clear and well-maintained. 
· Checking and maintaining site lighting across production lines, warehouses, and external 

	General Responsibilities
	· Close collaboration with HSE colleagues to enable Dept responsibilities. 
· Logistical support to the business, including driving duties. 
· Assist and advise on cleaning and sanitary requirements. 
· Find creative, cost-conscious solutions to issues. 
· Facilitating utility services and logging of usage data as requested. 
· Work as an effective team member, supporting all HSE, Facility & Security functions. 
· Undertake other duties as may be reasonably expected from time to time.

	Personal Attributes
	· Proactive and solution-focused approach. 
· Good communication and interpersonal skills to interact with all areas of the business. 
· Comfortable working in a fast-paced manufacturing environment with frequent changes to priority. 
· Strong attention to detail and commitment to continual improvement. 
· Ability to prioritise and manage multiple tasks.

	Knowledge and Experience
	· Experience in facilities management within a manufacturing environment. 
· Knowledge of UK health & safety regulations and building compliance requirements. 
· Strong coordination, organisation, and problem-solving skills. 
· Ability to work effectively with contractors, stakeholders, and production teams or independently. 
· Good IT skills, including competence with reporting systems and Microsoft Office.

	Education and Qualifications
	· Technical experience in building services, maintenance & repair. 
· Electrical knowledge with further development potential. 
· Safety qualifications (IOSH) desirable.
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