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Project Manager
Dept: Project Management Office
Reports to: Head of PMO
Location: Poole, UK

About Rivencore
Rivencore Global Solutions are dedicated to advancing defence technology through innovative engineering and precision manufacturing.

Our dedicated teams specialise in developing and producing electronic systems and hardware that provide environmental awareness, on-deck aircraft landing aids, corrosion protection and other naval applications within the Defence markets, globally.

We provide durable, field-testing solutions for shipboard systems, ensuring reliability and performance tested in extreme maritime conditions, with a reputation for high quality and well-engineered products and systems to satisfy customer requirements.

We supply products that are in use in over 50 countries, often destined for continuous use where reliable operation is essential.

By working closely with global navies, defence primes and commercial shipbuilders, we deliver cutting-edge solutions that enhance operational efficiency and safety at sea.

	
	

	Role
overview:
	The Project Manager is responsible for leading the planning, execution, and delivery of projects to agreed time, cost, and quality targets. The role ensures effective control of scope, risk, resources, and stakeholders while maintaining compliance with organisational and regulatory requirements. It enables successful project outcomes that support the business’s strategic and operational objectives.

	Specific Job Responsibilities:
	· Assist Project Managers in planning and coordinating project activities across multiple workstreams. 
· Support the development and maintenance of project schedules, milestone plans, and resource forecasts. 
· Monitor project progress and provide status updates through weekly and monthly reporting. 
· Maintain project documentation, plans, registers, and records in accordance with company processes. 
· Administer and maintain risk, issue, action, decision, and dependency logs.
· Coordinate project meetings, prepare agendas, capture minutes, and track actions through to completion. 
· Support change control activities by recording and monitoring approved changes. 
· Assist with the preparation of customer and management reports, presentations, and performance dashboards. 
· Work with engineering, production, supply chain, and commercial teams to obtain project information and updates. 
· Support project budgeting activities through tracking costs, purchase orders, and expenditure against plan. 
· Contribute to PMO process improvements, templates, and best practice initiatives.
· Provide administrative and coordination support during bid, mobilisation, and project close-out activities




	General Responsibilities      
	· Support the delivery of assigned projects and work packages. 
· Ensure project data, documents, and records are accurate, complete, and up to date. 
· Track project milestones and escalate concerns to the Project Manager where required. 
· Support project governance reviews and reporting cycles. 
· Communicate effectively with internal stakeholders and project team members. 
· Demonstrate compliance with contractual, regulatory, and company requirements. 
· Participate in lessons learned and continuous improvement activities. 
· Maintain awareness of project management best practice and actively pursue professional development. 
· Fulfil all Health & Safety responsibilities associated with the role

	Personal Attributes
	· Organised and methodical with strong attention to detail. 
· Eager to develop a career in project management. 
· Strong interpersonal and communication skills. 
· Positive, proactive, and willing to learn. 
· Able to prioritise workload and manage multiple activities. 
· Team player with a collaborative approach. 
· Analytical and solution-focused. 
· Comfortable working within structured processes and governance frameworks.
· Professional and customer-focused.

	Knowledge and Experience
	· 1-3 years' experience in a project support, PMO, engineering, manufacturing, defence, or business operations environment. 
· Understanding of the project lifecycle and core project management principles. 
· Experience supporting planning, reporting, scheduling, coordination, or administration activities. 
· Familiarity with risk, issue, and change management processes. 
· Strong Microsoft Office skills, particularly Excel, PowerPoint, Word, and Teams. 
· Experience with Wrike would be advantageous. 
· Exposure to engineering, manufacturing, or defence environments is desirable but not essential.

	Education and Qualifications
	· Degree, HND, apprenticeship, or equivalent experience in business, engineering, project management, or a related discipline. 
· APM Project Fundamentals Qualification (PFQ) desirable. 
· Working towards APM PMQ, PRINCE2 Foundation, or equivalent project management certification. 
· SC clearance or the ability to obtain clearance is essential.



[bookmark: _Hlk51222569][bookmark: _Hlk51222568]HR268.033.JD 	Page 10 of 12	Issue 8.0

image1.png
GLOBAL SOLUTIONS

RIVENCORE

=

/=
S




image2.svg
                                  


